
Request for Family Responsibility Leave
In accordance with Article 14 – Family Responsibility Leave, I am submitting the following request for Family Responsibility Leave:

_____	Temporary care of a sick member of the employee’s family* 
_____	Attend to the needs related to:
· [bookmark: _GoBack]Personal
· Family
· Home Related Emergency Needs

Date Requested:
Number of Family Responsibility Leave Used to Date:	_____ of 3
Please note: A member of Human Resources may reach out to discuss or gather additional information.

Employee Signature:  ____________________________________________
Managers Approval:   ____________________________________________
Approved On:	             ____________________________________________
*as defined in Article 13.01

